
RESA-I 
Beckley, West Virginia 

 

NOTICE OF PERSONAL LEAVE 
WITHOUT CAUSE 

 
 
 
 
 

I will be absent on _________________________________________,  20_______ 
 
 
 
 
 
Date of this notice _________________________________________,  20_______ 
 
 
 
 
 
________________________________________________________________________ 

Employee ID Number 
 
 
 
 
________________________________________________________________________ 

Signature 
 
 
 
 
 
Recorded by __________________________________________  Date ______________ 
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